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DISCLAIMER: Unofficial bilingual version of the official Employment Contract Template of
the Department of Labour of the Myanmar Ministry of Labour, Immigration and Population
(published on 28 August 2017).
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Employment Contract
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Employer (name) , holder of citizenship scrutiny card no./passport no. ,
registered office address at no. , street/road,

ward/township , City , region/state , Republic of the Union
of Myanmar

(The expression “Employer” shall, in case of a sole proprietor, partnership/joint-venture, private
enterprise or deceased Employer, include any successors or legal representative),
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Employee (name) , citizenship scrutiny card no./passport no.

(The expression “Employee” (or worker/staff) shall include apprentices and trainees, whether
paid or unpaid, but exclude co-resident family members of the Employee who are dependent on
the Employee).
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Type of Job
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Enterprise Description:
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Location of Enterprise:
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Designation/Level:
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Department:
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(e)

Summary of Duties:

Summary of Job Description o3 e§005800503[g¢copbieedigdoopd
Summary of Job Description may be attached as an Annex to the Employment Con-
tract.
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Probation Period/Date of Commencement of Employment
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The Probation Period is three months, starting from the date of appointment of the

Employee on to the date of
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The date of commencement of the employment is
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Note: If the Employer deems a Probation Period unnecessary, the Employer may
appoint the Employee directly as (permanent) staff.
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Wage/Salary
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(@)

Daily Wage (MMK/FC)
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(b)

Piece-Rate (MMK/FC)
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(c)

(e)
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Monthly Salary (MMK/FC)
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Wage/salary shall be paid in accordance with the agreement between the Employer
and the Employee. Depending on the Employee’s performance (and subject to the
Minimum Wage Rules), the wage/salary may upon mutual agreement between the
Employer and Employee be amended from time to time.
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With regard to the payment of wage/salary, the Employer and the Employee shall
comply with the prevailing labour laws.
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Location of the Enterprise
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Registered office address at no. , street/road,
ward/village/township/industrial zone , City , region/state

, Republic of the Union of Myanmar.
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Contract Term
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(@)  The term of the Employment Contract is , from the date of

(3)

(b)

to the date of
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The term of the Employment Contract may be extended, provided that the Employee
is not in breach of any provision of this contract. The Employer shall not refuse the
extension of the term of the Employment Contract without valid reasons.
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(c) If the Employee is already employed as a permanent Employee or Staff of the Em-
ployer, the term of the Employment Contract may be extended by negotiation and
upon mutual agreement between the Employer and the Employee.
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(d) The Employer shall take into account the length of continuous service of the Employ-

ee, starting from the date of commencement of employment at the current facto-
ry/workshop/enterprise/company.
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6. Working Hours
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The regular working hours are as follows:
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(@) Working time from to
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(b) Rest time from to
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(c) Meal time from to
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(Working hours may be amended depending on the nature of the enterprise and
in accordance with the applicable labour laws by negotiation and upon mutual
agreement between the Employer and the Employee; provided that any amend-
ment of the working hours shall be submitted to the relevant authorities for ap-
proval.)
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7. Rest Days, Holidays and Leave Days
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(@) Rest days
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Ordinarily, Sunday shall be designated as the weekly rest day; alternatively, de-
pending on the nature of the enterprise and local customs, the Employer and
the Employee may upon mutual agreement designate any other day of the
week as the weekly rest day. Wage/salary for the rest day shall be enjoyed in
accordance with the applicable labour laws.
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Holidays
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(1) The Employee shall enjoy full payment of wage/salary on public holidays
as prescribed annually by notification of the Union Government.
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(2) Where a public holiday and a rest day coincide, such day shall be consid-
ered a public holiday.
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Leave Days:
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Leave days may be enjoyed in accordance with the applicable labour laws upon
request of the Employee as follows:
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(1) Casual Leave: the Employee shall be entitled to six days of casual leave
with payment of basic salary/wage for every twelve months of employ-
ment from the date of commencement of the employment. Casual leave
shall expire if not enjoyed within the relevant year and may not be spent
for more than three consecutive days at a time. Casual Leave may not be
enjoyed in conjunction with any other type of leave.
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(2) Earned Leave: the Employee shall enjoy ten days of earned leave (consec-
utively or separately) per annum at basic salary/wage or basic daily wage
excluding any allowances, provided that the Employee has completed
twelve months of service with a minimum of twenty working days per
month. Upon mutual agreement between the Employer and Employee,
earned leave may be enjoyed at less than ten days per instance. For each
month without the minimum of twenty working days, the Employer shall
deduct one day from the earned leave entitlement of the Employee.
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(3) Medical Leave: upon completion of six months of service, the Employee
shall be entitled to enjoy 30 days of medical leave per annum with basic
pay. In case of service of less than six months, the Employee shall enjoy
medical leave without pay. If the Employee is insured under the Social Se-
curity Law (2012), the Employee shall enjoy medical leave as provided
therein.
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(4) Maternity Leave: upon completion of six months of service, the Employee
shall be entitled to enjoy six weeks of maternity leave before delivery and
eight weeks after delivery with basic pay.
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(5) Funeral Leave: in the event of the death of a family member or the par-
ents of the Employee, the Employee shall be entitled to enjoy funeral leave
as prescribed under the Leave and Holidays Act (1951) without any deduc-
tion from minimum wage. If the statutory leave entitlement has been ex-
hausted, the Employee shall enjoy leave without pay by negotiation and
upon mutual agreement between the Employer and Employee.
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Overtime
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Depending on the nature of the enterprise, the Employer and Employee may mutual-
ly agree on the Employee working overtime in accordance with the applicable labour
laws. The payment of overtime pay shall be computed in accordance with the formu-
la prescribed by the applicable labour laws.
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Provision of Meals during Working Hours
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Provided/not provided
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(If provided, may be described separately if desired.)
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Accommodation
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Provided/not provided
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(If provided, may be described separately if desired.)
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Medical Treatment
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(@) For any Employee not covered by the Social Security Law (2012), the Employer
shall provide at its own expense medical treatment in the following cases:
(0) pScsigtadodsaiepsfie
(1) Workplace injury;
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(2) Work-related disease; and/or
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(3) Sickness at the workplace.
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(b) Any Employee covered by the Social Security Law (2012) shall enjoy medical
treatment in accordance with the applicable law.
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(c) Work-related injuries of Employees not covered by the Social Security Law
(2012) shall be handled in accordance with the applicable Workmen’s Compen-
sation Act (1923).
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Ferry Arrangement to/from the Workplace
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Provided/not provided
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(If provided, may be described separately if desired.)
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Employment Rules
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Employment Rules, specifying different categories of misconduct and levels of disciplinary
action, are attached to this Employment Contract as annexures and shall be complied with
by the Employee:
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(@) Annexure A: Ordinary misconduct and disciplinary action; and/or
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(b) Annexure B: Grave misconduct and disciplinary action.
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Note: Employment Rules may be prescribed in accordance with the nature of the en-
terprise (taking the code of conduct issued by the Industrial Zone as reference). The



Employer and Employee may upon mutual agreement prescribe Workplace Regula-

tions.
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Training and Bond Period after Training
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(a) Training may be carried out in accordance with the Employment and Skills Devel-
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opment Law (2013) upon mutual agreement between the Employer and

Employee.
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(b) A separate agreement shall be executed in accordance with the applicable labour

laws in respect of any training.
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Resignation and Termination
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(a) Resignation
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(1)

)

()
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Upon confirmation of employment, the Employee shall, if desirous of re-
signing from work, give at least one months’ notice in advance to the Em-
ployer, Manager or Administrator.
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Upon confirmation of resignation, the Employee shall return the salary
card, employee card, work-related equipment, materials, accounts, mon-
eys and assets entrusted to Employer.
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3) The Employee shall give at least one months’ prior notice to the Employer
if the Employee is desirous of resigning from work. The Employer shall
permit the resignation with disbursement of any outstanding salary/wage
for the days actually worked and remaining earned leave days, but shall
not be required to pay severance pay to the Employee.
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4 Any Employee who attended training paid for by the Employer shall be
subject to the relevant provision of the Employment and Skills Develop-
ment Law (2013) in the event of a resignation from work in accordance
with the above sub-sub-paragraph (3).
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(b) Termination
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(D) If the Employer terminates the employment of the Employee, the Employ-
er or a person on behalf of the Employer shall sign and give the Employee
an official notice and keep records of the reason for the termination. The
Employer shall solely be responsible for all matters regarding the termina-
tion or dismissal of the Employee.
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(2) If the Employees violates the prescribed rules, the Employee shall — for or-
dinary misconduct — be given a written warning for the first violation, a
written warning for the second violation and sign an undertaking for the
third violation. In the event of any further violation within twelve months
after the third violation, the Employer may terminate the employment of
the Employee without payment of severance pay/compensation. If the
Employee does not commit any further violation within twelve months
from the third violation, or if no other violation is committed within twelve
months after a case of ordinary misconduct, all previously committed viola-
tions shall be cancelled.
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3 Other than in accordance with above sub-sub-paragraph (1), the Employer
may terminate the employment by giving at least one months’ prior notice
to the Employee and payment of severance pay in accordance with the
applicable labour laws. The Employee shall however not be dismissed in
contravention of provisions of law and regulations.
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4) In the absence of a Labour Organization, the Employer shall coordinate
with a Labour Affairs Negotiation Work Committee in respect of redundan-
cies and termination of employment of Employees. If a Labour Organiza-
tion has been formed, a representative of the Labour Organization and a
representative of the Labour Affairs Negotiation Work Committee shall
jointly negotiate with the Employer or his representative.
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16. Termination of Employment Contract
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The Employment Contract may be terminated for the following reasons:

(o)

(a)
(9)
(b)
(0)
(c)
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Winding up of the factory/workshop;
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Cessation of the Employer’s business by reason of unforeseeable events; and/or
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Death of the Employee.
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Contractual Obligations
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Obligations of the Employer:

(a)
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The Employer shall not discriminate or deny equal treatment to the Employee
based on union membership, race, religion, gender or age;
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Foreign Employers, supervisors, professionals and family members shall respect
and abide by the applicable laws as well as the culture and customs of the Re-
public of the Union of Myanmar;
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The Employer shall respect and comply with the applicable laws of the Republic
of the Union of Myanmar;
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The Employer shall have the right to sue and be sued in accordance with the
applicable laws;
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The Employer shall inform the Employee about their rights and benefits of the
employment; and
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The Employer shall give special priority to workplace safety and health in ac-
cordance with the needs of the business.
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Employee’s obligations

()
(1)
)

(2)

€))

(3)

)

4)

(©)

(5)

©)

(6)

2000000220000 wOcieid:0gEds0q  coodlgSooneom  pdcsigt  eon:
Repud mEiqtieqe a3Eep pR8loPPiqodypid ABadsnee0EgadqERd

The Employee shall comply with instructions issued in accordance with needs of
the enterprise concerning the workplace safety and health;
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Before entering the workplace, the Employee shall wear workplace safety
equipment as prescribed in accordance with the operational needs of the Em-
ployer;
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The Employee shall refrain from consuming intoxicants or causing harassment,
danger or physical harm to colleagues at the workplace and during working
hours;
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The Employee shall not, without permission, disclose confidential information of
the Employer. The Employee shall not extract, use, copy, remove, delete and/or
carry outside any documents, accounts and/or records related to the business
of the Employer;
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The Employee shall abide by the rules and regulations issued from time to time
upon mutual agreement between representatives of the Employer and Employ-

ee;
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The Employee shall pay taxes and fees in accordance with the applicable laws;
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(7) The Employee shall respect and comply with the applicable labour laws; and
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(8) The Employee shall have the right to sue and be sued in accordance with the
applicable laws.
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Cancellation of the Employment Contract by mutual agreement between the Employer and
Employee
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The Employment Contract originally executed may be cancelled upon mutual agreement
between the Employer and Employee.
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Other matters (resolution of disputes between Employer and Employee)
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Any dispute arising between the Employer and Employee shall be resolved through media-
tion. If a resolution cannot be achieved, the dispute shall be resolved in accordance with
the applicable labour laws (including the Labour Disputes Resolution Law (2012)).
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Regulation, modification and addition of contract terms
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The signed Employment Contract shall be sent to the relevant Township Labour Office. Any
amendment of the registered Employment Contract shall be in accordance with the appli-
cable labour laws, be negotiated by the Employer and Employee and sent to the relevant
Township Labour Office.
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Miscellaneous
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The Employee shall be entitled to enjoy all rights, protections and benefits provided
by the applicable labour law and other related laws.
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Any employment manual of the Employer prescribing work place regulations and
rights, which does not contravene prevailing laws, shall be deemed a part of this Em-
ployment Contract.
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The Employment Contract may upon mutual agreement between the Employer and
the majority of Employees be amended in accordance with the nature of the enter-
prise and subject to the applicable labour laws and international standards.
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